L ogging into WebCT

Open aweb browser

Contact the WebCT administrator on your campus for the URL
Thelog in page will now be on the screen
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Click on the Log on to link
It will then ask for your ID and Password
Enter thisinformation and it will bring you to your personal WebCT page
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Click on Academy for Part-time Faculty
The home page will appear
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Using the Discussion in WebCT

On the home page click the discussion link
Thisiswhere you will find the discussions for modules 1-4.
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Clicking on atopic will display the unread messages in that topic
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Click on amessage within atopic to read it.
If you want to reply to that message click reply and your response will appear under that

topic, but indented a bit
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To respond to this message, click reply
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Enter your message and click post.
The whole class can read messages in the discussion.

How to view all of the discussion on the topic without opening each message separately:
check the box next to the subject
Choose “view thread” in the drop down box in the Apply to selected message(s) below

Click the go button.
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When in thismode, be sureyou reply to the correct message!

Becertain you areresponding to the appropriate message, either the
instructor’ sinitial message or to another students’ message.
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